JHAUMNOHAJEH OBOPELL HA KYJTTYPATA KOHIPECEH LIEHTBP CO®UA” EAL,
06aBsiBa cBOH60AHA NO3ULIMA 3a A/TbXXHOCTTa
N3NbJIHWTENEH CEKPETAP HA CbBETA HA IUPEKTOPUTE

MsicTo Ha pa6oTa: rp. Codwus, nn. ,bbnrapusa“ N1, LileHTpanHa crpagaa,
Otpen ,CekpeTapmaT n npoTtokon”

OCHOBHM OTrOBOPHOCTMU:

1. NonyyaBa nocTbnBawara KopecnoHAeHUMA 3a CbBeTa Ha AUpPeEKTopuTe,
cuctematmsvpa s B CbOTBETCTBME C YCTaHOBEHMA pen M A npejaBa 3a
pasrnexpaaHe ot [Npeacenarens Ha CbBeTa Ha AUpeKTopUTe.

2. OcbluecTBsABa opraHuM3aumnAaTa Mo NOAroToBKa Ha 3acefaHuATa Ha CbBeTa Ha
ANPEKTOPUTE UM OCUTypsiBa HEOBXOAMMUTE MaTepuann. YBeAoMsBa y4acTHULUTE
OTHOCHO NoKaHaTa 3a CBMKaHOTO 3aceflaHne Ha CbBeTa Ha ANPEKTOPUTE.

3. MNonyyaa, o6paboTBa M 0606LLaBa NOCTLAUANTE NPEASIOXEHNS OT YNIEHOBETE
Ha CbBeTa 3a BKJIlOMBaHe B AHEBHUA pep 3a 3acefaHue, Be4HO C MPUJIOXKeHUTe
NMUCMEHU MaTepuanu, MNOArOTBEHW OT  BHOCUTeNUTe/AoKnagunumte  Ha
npeanoxeHuara.

4. Bogu NpoTOKOMM OT 3acefaHusaTa Ha CbBeTa Ha gupeKkTopuTe.

5. OcblecTBsABa opraHM3aunsaTa 3a npoeeXgaHe Ha HENMPUCHbCTBEHO 3aceaHune n
HENPUCHCTBEHOTO B3eMaHe Ha peLLeHuns.

6. 3rotBsa NpOTOKO/INTE HENOCPEACTBEHO Crief NPOBeXAaHeTo Ha 3acejaHMeTo U
r'M npeactaBsa 3@ NOAMUC OT BCUYKM MPUCHCTBANIM Ha 3acefaHUETOo 4YsieHOBe Ha
CbBeTa, He NO-KbCHO OT 3 (TpW) paboTHU AHM Cnej NPOoBeXaHe Ha 3acefaHneTo.

7. NoproTtea u npepoctasa [Npenuc-u3sneyeHne OT NMPOTOKONIMTE HaA CbOTBETEH
CNy)>XUTen Ha APYXXeCTBOTO, Ha KOroTO Ca Bb3J/IOXKEHU 3a U3NbJSIHEHWE 3ajauu,
ornpefeneHu c pewweHnsaTa Ha CbBeTa Ha AupeKTopuTe.

8. Bogu otyeT no B3eTuUTe pelleHUA Ha 3acefaHusaTa Ha CbBeTa, KOOpAUHUPA U
KOHTPOSIMpa U3NbJIHEHNETO UM U MOATOTBA UHPOPMaLUS, OTHOCHO U3Mb/IHEHMETO
Ha BeYe MpueTun peLleHus.

9. Boau npoToKoIHa KHUrra, B KOATO Ce noAapexzaTt roToBuTe NpoTOKOSMN.

10. CbxpaHaBa [JokyMeHTaumATa Ha CbBeTa Ha gupeKTopuTe.

11. OpraHunaupa cbbupaHeTo Ha HeobxoanmMaTa NMCMeHa MHPOPMaLNA U flaHHU OT
OTrOBOPHUTE CIY>XUTEIM NO KOMMETEHTHOCT 3a NoArotoBkarta Ha MMCMEH OTYeT 3a
paboTata Ha CbBeTa AMPEKTOpUTE 3a BCAKO TPMMECeuYnme U Ha roguiiHa 6asa
OTHOCHO pe3ynTaTuTe OT U3NbJIHEHNETO Ha BU3HEC NporpamMaTa Ha APY>XXeCTBOTO,
3a (GMHAHCOBOTO M MKOHOMWYECKOTO CbCTOSIHME Ha ApPY)XEecTBOTO, 3a
CblLleCTBYBaLLMTE NMPO6GIEMU U MEPKM 3a TAXHOTO pellaBaHe. M3rotes npoekTa Ha
TpuMeceyeH/roauLleH oTYeT B CPOK .

12. MogroTBa nNpUAPYXUTENHW nNUCMa 3a npeAactaBaHe Ha EpgHonuyHmA
COOCTBEHMK Ha KanuTana of406peHnTe TPMMECEYHM U TOAMLLEH OTYETM 3a paboTaTa
Ha CbBeTa U npocneassa nsnpawaHeTo UM B CPOK.

13. MNpaBu npeBogu OT U Ha AHIIMNCKK €3MK, NOArOoTBA U OPOPMS PasfINYHM
MaTepuanHu n opmumanHn OKYMEHTH, pa3paboTKu, MPOEKTU 1 4p.

14. YyacTBa B KOMMUCUW, PabOTHW rpynu, MPOEKTHU €eKWUMU 3a OocurypsiBaHe
N3MbJIHEHNETO Ha B3eTuTe pelleHns oT CbBeTa Ha AUpEeKToOpUTe B onpefeneHunTe
06XBaT U CPOK.



15. M3roTesA NMcMa u gpyra KopecnoHAeHUus.

16. Cbbupa AaHHW M NOArOTBA NEPUOAWNYHW, CMeLMasHM U TEKYLM CnpaBKu U
oTyeTwn.

17. OcurypsiBa cHabasiBaHeTO Ha KabuHeTa Ha [llpeacepatens Ha CbBeTa Ha
ANPEKTOpUTE C KaHLeNnapckun n gpyru matepuanu.

N3unckBaHus:

O6pasoBaHue: Buclie obpasoBaHMe MO crneumanHocTt oT o6nact ,Couunantuy,
CTOMNAHCKM M NpaBHU Haykn"

MpodecroHaneH onut: Han-Manko 2 rogMHU No CXO4HU ATbXXHOCTMU.

BnapgeeHe Ha aHMMMNCKK €3UK, HUBO MNoHe B2.

KomMntoTbpHa rpaMoTHOCT - MHoro go6pa /MS Office naket/

lMpennarame:

PaboTa B onnTeH €KMN C Bb3MOXHOCTU 3a 06y4eHMe N NpodecMoHanHo pasBntune
B AMHaMM4Ha cpeja.

KOHKYpPEHTHO Bb3HarpaxzaeHue, CTabuHU YyCNOBMA U Ab/ITOCPOYEH aHTaXXMMEHT.
Bb3MOXXHOCT 3a Nofi3aBaHe Ha MapKOMSCTO Ha npedepeHLUnanHn LUeHN.
[onNbAHUTENHO MECeYHO Bb3HarpaXgeHue 3a TpaHcnopT B pasmep Ha 100 n..
Bayuepu 3a xpaHa B pasmep Ha 200 nB. MeceYHo.

Cny>xxebeH aboOHaMeHT KbM MOOWIIEH onepaTop.

AKO nposiBsiBaTe MHTepec, MoNs nanpartete aBtobmnorpadus B cpok o 31.03.2025r.
BKJ1. Ha e-mail: duzunova@ndk.bg
3a uHdopmaums: cn. ten. 02 916 6895



mailto:duzunova@ndk.bg

